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Hacroamee [TosoxeHue perynupyer B ABTOHOMHOM HEKOMMEPYECKOH OpraHu3aliu
JOTOHUTENBLHOTO NpodeccuoHanpHoro obpazopanus «Cankr-IleTepGyprekuii MexoTpacieBoi
MHCTHUTYT MOBBIIIEHKS KBaTMpUKaum» (Janee 1o TekeTy MHCTUTYT) NopsiioK npuema u
YBOJIBHEHHs paGOTHMKA, OCHOBHEIE [IPaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH PAGOTHUKOB 1
paboToaTens, pexuM paboThl, BpEMs OT/BIXa, & TAKXKE MEPHI MOOIIPEHUS U B3BICKaHHS.

1. IIpuem na paGory, nepeBoj Ha APYTYI0 JOJKHOCTH H yBOJbHEHHE

1.1  Tlpuem Ha pa6oTy B IHCTUTYT NPOM3BOAMTCS Ha OCHOBaHHMH 3aKJIFOYEHHOTO TPYAOBOTO JO-

roBopa.

1.2  Ilpu 3akmoYeHHM TPYHOBOro JOroBopa paboroparens 06s3aH morpe6oBaTh OT IOCTyMaK0-

IIero:

— TPYAOBYIO KHHXKY, 33 HCKIIOYEHHEM CITy4aeB, KOI/ia TPYAOBO# 10roBOp 3aK/I04aeTcs BIIEPBhIC
WK pabOTHHMK MOCTyNaeT Ha paboTy Ha yCIOBHAX COBMECTUTENBCTBA, & €CIIM JIMLIO MOCTynaeT
Ha paGoTy BIIEPBEIE - CIIPABKY O MOCIEIHEM 3aHATHH, BBIIAHHOH JKXMIIMIIHO-IKCILTyaTalHOHHOM
KOHTOPOW, a YBOJICHHEIE U3 PAIOB BoopyeHHBIX CHl 00513aHbI IPEXBABUTE BOCHHBIN OWUJIET;

—  [acropT WK MHOM JOKYMEHT, YAOCTOBEPSIOIIUH IMYHOCTD,

—  [IUIUIOM WJIM MHOM JOKYMEHT O IMOJy4eHHOM 00pa3oBaHUHM (TIOJHOM MIIM HETIONHOM) W/ WM JI0-
KYMEHT, IIOJATBEPIK A0 CIENMAILHOCT UM KBATHMHKALIHKIO,

— CTpaxOBO€ CBHJIETENILCTBO rOCYAapCTBEHHOrO IIEHCHOHHOTO crpaionamm;

— MEIMIMHCKYI (CaHMTapHyio) KHIKKY corijacHo ®@enepanpHoro 3akona Ne52-®3 or
30.03.1999r. «O caHUTapHO-IMUAEMHONOrMIECKOM 6J1aronoyYnuy HaceIeH s,

— JIOKYMEHTBI BOMHCKOTO Y4eTa- JJIi BOCHHOOOA3aHHBIX M JIMLI, TIOAJIEKAMMX PU3BIBY HA BOCH-
HYIO ciiy X0y,

— JApyrue JOKYMEHTEHI COrJIaCHO TPeOOBaHMAM JEHCTBYIOMIETO 3aKOHOAATeNbCTBA PO.

ITpu 3aKJIFOYEHMH TPYIOBOIO JOTOBOPa BIIEPBHIE TPY0Bas KHMKKA U CTPAXOBOE CBUJIETENb-
CTBO IOCYJapCTBEHHOTO [IEHCMOHHOTO CTPaxoBaHUA 0GopMIIAIoTC paboToaarenem.

B nenax 6oiiee MojHOM OLEHKH MPOo¢ecCHOHANbHBIX U AENOBBIX KayeCTB IPUHUMAEMOro Ha
paboty paGoTHHKa paboTO/aTENIb MOXKET NPE/JIOKHUTEL EMY NPEICTABUTE KPATKYIO MMCBMEHHYIO Xa-
paKTepuCTHKy (pe3ioMe) BBINOJHAEMOH paHee pabOThl, NPOBEPHTh YMEHHME MOIB30BATECS OPITEX-
HMKOI, paboTaTh Ha KOMITBIOTEPE U T.[.

IIpuem Ha pa6oTy ohOpMIIAETCA NPUKA3OM, M3JaHHBEIM Ha OCHOBaHWH TPYAOBOIO JIOTOBOpA,
KOTOPEIN 06BABIsAETCA paGOTHUKY MO/ PACIUCKy B TPEXJHEBHBIH CPOK CO JHS NOANMCAHUS TPYJAO-
Boro jorosopa. Eciii paGOTHHK He MPUCTYIXI K paboTe B yCTaHOBJIEHHBIH CPOK 6€3 yBaXHTEIbHOM
NPUYKHEI ¥ B TEYSHHE HEZeIH, TO TPYAOBOM JOrOBOP aHHYJIMPYETCA.

IIpu (akTHueckoM JOMyIIeHHH paboTHUKA K paboTte paboToaaTens 0pOPMISET C HUM TpY-
JIOBO¥ IOrOBOP B MMCEMEHHOM (popMe He Mo3[Hee TpexX AHEH co AHA GaKTHIECKOro JOMyIIEeHHMs pa-
6oTHUKa K paboTe.

Ha kaxxporo paboTHuKa, TpopaboTaBIIero B OPraHU3allMy CBBIIIE IATH JHEH, BEAETCA Tpy-
IOBasi KHMXKKA B TOPSAKE, YCTAHOBIEHHOM JIEHCTBYIOMIMM 3aKOHOATENIbCTBOM.

1.3  Ilpu mocrymienun paGoTHHKA Ha pabOTy MIIM NEPEBOJE €ro B YCTAHOBJIECHHOM IOPAJAKE Ha
apyryio paboty paboTomarens 06sa3aH:



— O3HAKOMHTB €ro C NOPYYEHHOH paboToM, yCIOBUAMM M OIUIATOM TPY/Ja, pasbACHUTH PaGOTHUKY
€ro npasa 4 0053aHHOCTH;

— 03HaKkoMuth ¢ IIpaBunamu TpynoBoro pacnopszka, [10JI0XKEHUAMH ¥ IPYrUMH JOKAJIBHEIMHA U
HOPMaTUBHBIMH aKTaMH;

— TIPOBECTH MHCTPYKTaX IO TEXHHKE GE30IaCHOCTH, MPOU3BO/ICTBEHHOM CAHMTAPUH, IIPOTHBOIIO-
KAPHOH OXpaHe U JAPYTUM TPaBUJIAM OXPAHHI TPy/Aa, ¥ 06 0GA3aHHOCTH 110 COXPAHEHHIO CBE/IE-
HHH, COCTaBIIIOLMX KOMMEPUECKYIO HITH CIlyXe6GHYI0 TaliHy MHCTHTYTa M OTBETCTBEHHOCTH 3a
€€ pasrialleHue WY Nepeaady APYruM JIMLaM,

K paGoTHukaM MHCTHTYTa OTHOCATCS NpEIIOfABaTeNH, aaMHHUCTPATHBHO-X03MHCTBEHHEIH,
y4e0HO-BCIIOMOTaTeNbHEIN, U APYTOM MEPCOHAI.

JU1s npernoaBaTenbCKoro CoCTaBa INepej 3aKMOYEHHEM KOHTPAKTa MOXKET IIPOBOJUTHCS
KOHKYPCHBIH 0TOOp NPETEeHIEHTOB.

1.4 IlepeBox paGOTHKKa Ha HOBYIO JIOJKHOCTB OOPMIISETCS IPHKA30M PEKTOPA C ICHMEHHOTO
corniackusi paboTHMKA W NOAMMCAHMEM JOTIONHHMTENBHOTO COINAMEHUS K TPYJOBOMY HOTOBODY, B
KOTOpOM OINHKCEIBAIOTCS HOBEIE YCIIOBMs Tpyaa PaGoTHuKa, a Takke MOIYyT BHOCHTBCS U3MEHEHHS B
ApyTHe YCIOBHUS TPYJAOBOrO AOrOBOPA.

1.5 Paboromarens 0653aH OTCTPaHUTE OT paGOTHI (He JOIYCKATh K pabote) paboTHHKA:

— TOABUBLIErOCs Ha paboTe B COCTOSHUM IKOTOJIBHOrO, HAPKOTHYECKOTO HJIH TOKCHYECKOTO OIb-
SIHEHMH,

— HE MPOWIEIIEro B yCTaHOBJICHHOM IOpA/KE 00yYeHUE WK NMPOBEPKY 3HAHMM U HABHIKOB B 00-
JIaCTH OXpaHbl TPy/a, NMPOU3BOJCTBEHHOM CAaHUTAPUM M IMTHEHBI, IPOTUBONOXAPHOM Ge3omac-
HOCTH,

— He NPOIMIEALIEro B yCTAHOBICHHOM MOPsIKE 00s13aTeNbHbIH NPEABAPUTEBHEIM UM TIepUOUYe-
CKHii MEIMIIMHCKUI OCMOTD.

B nepuon orctpanenus or paGoTsl (Hepomymenus k paboTe) 3apaboTHAs IU1aTa HE HAYMCIIS-
€TC4, 3a UCKIIIOYCHUEM CITy4aeB, MPEAyCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMH.

1.6 Ilpexpamenue TPyJOBOro JOroBOpa MOXET MMETh MECTO TOJNBKO O OCHOBAHHSM, npeny-
CMOTPEHHBIM TPYOBBIM 3aKOHOAATEIBCTBOM, 8 MMEHHO:

— corjameHue cTopoH (crates 78 TK P®D),

— HCTEYEHHUE CpOKa TPYAOBOro foroBopa 9 myHkT 2 crateu 58 TK P®), 3a uckioueHueM ciaydaes,
KOT/ia TPy/IOBBIE OTHOIIEHMS (PaKTUYECKH IPOJIOIKAIOTCS M HU OJIHA U3 CTOPOH He MoTpeGoBaa
UX IpeKpaleHus,

— PacTop>eHHs TPyJOBOro JOroBopa 1o uHMLMaTHBe pabotHuKa (ctates 80 TK P®),

— PacTOpKeHHE TPYAOBOro AOroBopa 1o uHuuMaTuee Pabotonarens (crates 81 TK PD),

— TepeBoj pabOTHKKA IO ero Mpockbe MM ¢ ero cornacks Ha pa6oTy K Jpyromy paGoTOAATENo
HJIM TIepexo/l Ha BEIGOPHYIO TOKHOCTH (pabory),

— OTKa3 pabOTHHMKA OT MPOJOJIKEHHs PaGOTH B CBA3KM CO CMEHOW COOGCTBEHHHMKA MMyIIecTBa MH-
CTHTYTa, U3MEHEHHUEM MOJBEOMCTBEHHOCTH (IIOMYMHEHHOCTH) MHCTUTYTA TGO €e peopraHu-
3auus (ctates 75 TK PO),

— OTKa3 paGOTHHKA OT MPONOJIKEHHA paGOTHI B CBA3M C M3MEHEHHEM CYIIECTBEHHBIX YCIOBHI
TpyaoBoro norosopa (crates 73 TK P®),



— 0TKa3 paGOTHMKA OT MepeBofia Ha JAPYTyIo paboTy BCIEACTBHE COCTOSHMSA 3[0POBbS B COOTBET-
CTBUY C MEJULIMHCKUM 3aKiroueHreM (dacts 2 cratbu 72 TK PD),

— 06CTOATENBECTBA, HE 3aBUCAIIME OT BOJIM CTOPOH (cTaths 83 TK P®D),

— HapylIeHWs YCTaHOBJIEHHBIX TpyHOBBIM KojaekcoM P® uny uHBIMH delepanbHBIMKM 3aKOHaMH
MpaBIJI 3aKITIOYEHHs TPYJOBOTO IOr0OBOPA, €CIIM 3TO HAPYMIEHHE MCKITIOYAET BO3MOXKHOCTD IIpO-
Jomkenus pabotel (cratha 84 TK P®).

1.7  TpymoBoi# KOroBop MOXeT GbITh NPEKpalleH U MO JPYIMM OCHOBaHHMSAM, IIPELYyCMOTPEHHBIM
TpyznoBsiM KoziekcoM PO.

PaGOTHUK MMeeT MpaBO PacTOPrHYTh TPYAOBOH JOroBOp, 3aKIOYECHHBIA HA HEONpEJesIeH-
HBI¥ CPOK, MUCBMEHHO NpeaynpeauB 06 5ToM paboToaaTens 3a ABE HENEIH.

1.8  Ilpu pacTop)KE€HHH AOTOBOpa IO YBAXUTENHHBIM NPHUYMHAM, MEJaroruyeckue pabOTHHUKH
NpeaynpexaloT MUCEMEHHO 3a ofMH Mecsl. Ilpenopasarenn MOTYT YBOJNHUTBCS IO -OKOHYAHHM
y4e6HOro Kypca, a Ipy HeOONBIIMX KypcaxX M pacyacOBKax [0 OKOHYaHMM HAa4aThIX JICKLMH, MpaK-
THYECKUX 3AHATHHM, NpHeMa 5K3aMEHOB, 3aU€TOB M CHaud y4eOHBIX NOKyMeHTOB. Ilo mcreyenuu
YKa3aHHEIX BEILIE CPOKOB IPEAYIPEXACHHs pabOTHHK BIIpaBe NMPEKPaTUTh paboTy (38 MCKIIOYEHH-
eM GyxraaTepoB U Apyrux paGOTHHMKOB C IIOJIHOM MaTrepHalbHOM OTBETCTBEHHOCTBIO, & TAKXKe 110CIe
HaJyIexainei caauu J0KyMEHTOB).

ITo ucTeYyeHHH yKa3aHHOTO CpOKa MpeayNnpexaeHHA 06 yBoJIbHEHUH pabOTHUK BIpaBe Ipe-
KpatuTth paboty, a paboToaaTens 00sA3aH BEIATE EMY TPYAOBYIO KHMXXKY M IIPOM3BECTH C HUM pac-
Yer.

1.9  Ilo AOroBOPeHHOCTH MEXAy pPabOTHHUKOM M aJMHUHMCTpALMeil TpYyJOBOH JOrOBOP MOMKET
OBITH PaCTOPTHYT B CPOK, O KOTOPOM NPOCHT pabOTHHK.

1.10  CpouHblif TPyIOBO# TOroBOp MOXeET OBITH PaCTOPTHYT IO MHMLMATHBE PabOTHHKA, 1O CO-
IJIaLIEHUIO CTOPOH M MHBIM OCHOBaHUAM, npeaycMoTpeHHbM TK P®. CpouHslil Tpy0BO# 10roBop
pacTopraeTcs B CBA3M C MCTEUEHHEM CPOKa €ro NEHCTBHA, O 4YeM paGOTHHK JODKEH OBIThH Npeny-
TpexX/IeH B MUCbMEHHOM opMe He MeHee YeM 3a 3[1Hs JI0 €r0 YBOJIBHEHHUS.

1.11 TpyznoBoii 1OroBop, 3aKIIOYEHHBIH Ha BPEMs BBITNOJHEHMS ONpeJeIeHHON paboThl, pacTop-
raercs 1o 3aBepIIeHUH 3TN paboTHI.

Jlorosop, 3aKJIFOYEHHEIM Ha BpeMsl HCTIOJIHEHHU 0043aHHOCTE!H OTCYTCTBYIOIEro paboTHHKa,
pacTopraercs ¢-BEIXOZOM 3TOro paGoTHHKA Ha paboTy.

1.12 TIpekpaieHue TpyJOBOTO JOroBopa oopMisieTcs npukasom no MHcTuryTy.
1.13  JlHeM yBOJIbHEHHSA CYMTAETCS NMOCIEAHUM JEHb PabOTHI.

3anucu 0 MpUYMHAX YBOJBHEHUS B TPYAOBYIO KHMXKY HOJDKHBI IIPOM3BOJUTECS B TOYHOM
COOTBETCTBHM C (pOpMyYIHPOBKaMHU AEHCTBYIOMEr0 3aKOHOJATENBCTBA U CO CCHIJIKOH Ha COOTBET-
CTBYIOLIMIA IMyHKT cTaThk TpynoBoro kojaexkca P®.
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2. OcHOBHBIE npaBa, 005I3aHHOCTH H OTBETCTBEHHOCTh paﬁonmlcos

Pa6oTHUK UMeeT npaBo Ha:
Npe0CTaBlIeHHE eMy paboThl, 06yCIOBIEHHOM TPYIOBEIM JIOTOBOPOM;

paboyee MECTO, COOTBETCTBYIOIIEE YCIOBHAM, NPENYCMOTPEHHBIM TOCYIAPCTBEHHBIMH CTaH-
JapTaMH OpraHM3aLK ¥ 6€30MacCHOCTH TPY/a;

CBOEBPEMEHHYIO M B TOJIHOM 00beMe BHIIUIATY 3apa0OTHOM IUIaTEI B COOTBETCTBHM CO CBOEN
KBaIMHKaLKeEH, CII0OXHOCTBIO TPy, KOJIMYECTBOM U KQUYECTBOM BBINIOJHEHHOM PaGOTHI;

OTIBIX, 00ECTIEYMBAEMBIH YCTAHOBICHUEM HOPMAJIGHOW MPOJAOJDKUTENLHOCTH paGovero BpeMe-
HH, TIPEIOCTABICHHEM €XEHENEeNbHBIX BRIXOJHBIX JIHEH, Hepaboumx MpasfAHUYHBIX JHEH, OIia-
YHBAEMBIX €XKETOJHEIX OTIYCKOB;

THOJIHYIO JJOCTOBEPHYIO MH(pOpMaLuio 06 yCIOBUAX TpyZAa U TpeOOBaHMSAX OXpaHBl TPyAA Ha pa-
6oyeM MecTe;

NpoeCcCHOHANBHYIO MOATrOTOBKY, EPENOATOTOBKY ¥ IOBBILIEHKE CBOEH KBanM(pMKALMK B I10-
pAJIKE, YCTAaHOBJIIEHHOM 3aKOHOAATEeNBCTBOM P®;

paspelieHre WHAMBUIYalbHBIX M KOJUIEKTHBHBIX TPYJAOBBIX CIIOPOB, BKJIIOYAasA IpaBo Ha 3aba-
CTOBKY, B MOpSAJKE, YCTAHOBICHHOM TpyHOBBIM KozieKcoM u ApyruMHu DenepaibHEIMU 3aKOHa-
MH,

y4acTHe B yIpaBJIeHHM OpraHu3alyei B IpeyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM PD ¢opmax;

06’I>CJ1PIHCHHC, BKJIFOYas IpaBo Ha CO3JaHUEC npo«beccuonanbnmx COIO30B M BCTYIUVICHUE B HUX
AJIA 3alATHI CBOUX TPYJAOBBIX IIpaB, cB00O1 ¥ 3aKOHHEIX HWHTEPECOB,

BEJICHUE KOJIJIEKTMBHBIX NIEPETOBOPOB M 3aKIIOYEHHE KOJUIEKTUBHEIX JOTOBOPOB M COrJIAINEHHIMA
yepe3 CBOMX NpEACTaBHTENEH, a Taloke Ha HH(POPMAIMIO O BHITIOJIHEHHH KOJJIEKTHBHOIO JOIrO-
BOpA, COTJIalleHu;

3alIMTy CBOMX TPYJIOBBIX IpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB BCEMH HE 3allpellleHHBIMHU 3aKO0-
HOM criocobamu;

BO3MCIICHHUE BpEa, NPUIUHEHHOTO €MY B CBA3HM C UCIIOJTHCHUEM MM TPYJOBBIX 06}138HHOCTCI71, H
KOMII€HCAlMI0 MOPAJIBHOI'O BPE€Aa B MMOPAJIKE, YCTAHOBJIICHHOM 3aKOHOJATEIILCTBOM PO;

obs3aTenpHOe COIIMAJIBHOE CTPaxOBaHUE B Cliy4yasX, INPEAYCMOTPEHHBIX 3aKOHOAATEC/IbCTBOM
PO®.

.2 Pabornuxu UHCTUTYTa 06A3aHEL:

N06POCOBECTHO BBINOIHATH CBOM TPYAOBHIE 00S3aHHOCTH, CBOEBPEMEHHO M TOYHO BBINOJIHSATH
BCIO NOPYYEHHYIO paboTy, He AOIMYCKaTh HapyIIEHWH CPOKa BHINOJHEHMS 3aJaHH, MCIIOJIB30-
BaTh Bce pabouee BpeMs IO Ha3HAYCHHIO, BO3JEPXKMBATHCA OT ACWCTBHM, BHICKA3BIBAHMM, OT-
BJIEKAIOMMX OT BBINOJHEHUSA NPAMBIX TPYAOBBIX O0S3aHHOCTEW M HapyIIAIOLIMX MOPAJIBHO-
TICUXOJIOTHYECKUH KITMMaT, cobIoiaTh TPYAOBYIO TUCHMILIMHY U TPaBUia BHYTPEHHETO TPY/IO-
BOT'O pacropsika;



yJIy4marh Ka4ecTBO paboThl, COOMIONATh TEXHONOTMYECKYIO JAUCLMILUIMHY, HE JOMyCKaTh YIIy-
meHuit U 6paka B pa6oTe, MOCTOAHHO NOBHINATE CBOM MPO(EeCCHOHANBHBIN U KyJIBTYPHBIA ypo-
BEHb, 3aHMUMAThCS CAMOOOPa30BaHUEM;

TO/IIEP)KUBATH YHUCTOTY M MOPAJOK Ha CBOEM paGoyeM MECTe, B CIIy)KeOHBIX U APYTHX TMOMelle-
HHUAX, COGMIONATh YCTaHOBJICHHBIN IOPANOK XPaHEHUA JOKYMEHTOB M MaTE€pUalbHBIX LEHHO-
cTeit, co6II0IaTh MOPAJOK AENONPOU3BOLICTBA;

3 (EKTHBHO KCIIOIB30BATH NIEPCOHATBLHBIE KOMIBIOTEPEI, OPITEXHUKY U Jpyroe o6opyaoBaHue,
9KOHOMHO M PallMOHAJBHO PacxoJ0BaTh MaTepHalbl M SGHEPIHIO, HHBEHTAph U JIPYrue MaTepu-
aNBHEBIE PECYPChI, GEPEIHO OTHOCUTHCS K MMYIIECTBY paboToaaress;

co6moJaTh HOPMEI, NPaBHJIa B HHCTPYKIUM 110 OXpaHe TPYy/a, NPOU3BOACTBEHHYIO CAHUTApHIO,
npaBu/ia NPOTHUBOIIOXKAPHOH 6€3011aCHOCTH;

He pasrjamarh Kak B Poccun, Tak M 3a pyGexoM CBEIEHHH, NONyIEHHBIX B CHITy CIIyXeOHOro
TIOJIOXKEHHS U COCTaBISIOMMX KOMMEPUYECKYIO (Cy»xeOHYI0) TaliHy, paclIpOCTpaHEHHE KOTOPOi
MOJKET HaHeCTH Bpea MIHCTUTYTY W/HIH ero paboTHUKaM;

GepesXHO OTHOCHUTBCA K MMYIIECTBY paboToaaTels U Jpyrux pabOTHUKOB,

He3aMeJIUTENBHO COoOOIUTs paboToaTemo TM60 HENOCPEACTBEHHOMY PYKOBOJMTEIIO O BO3-
HUKHOBEHMH CHUTYallMH, TpPEeJCTABIAIOMEN Yrpo3y JKM3HH M 3JI0POBBIO JIOJIEH, COXPaHHOCTH
uMyInecTBa paboroaarens,

He MCIIONB30BaTh IS BHICTYIUIEHHM U MyOaMKaLuii B CpeICTBaX MaccoBOi MH(GOpMaluu KaK B
Poccum, Tak U 3a pyGexoM CBeJEHHH, NONYYEHHBIX B CHIIY CIy»eGHOrO IOJIOXKEHHUS, Onpe/e-
JIEHHBIX CHELMaNbHEIMU JOKyMeHTamMu MHcTHTyTa, Kak KoMMmepdeckas (cinyxebHas) TaiHa,
pacrpocTpaHeHHe KOTOPOi MOXET HaHECTH BPeJl He ToJbko MHCTUTYTY, HO M rOCyaapCTBy,

HEYKJIOHHO OBEIIIATh KYJIBTYPY TPYAOBOH JAEATEILHOCTH, MIOPSIOK U PaBUIIa, yCTAHOBJICHHBIE
JEHCTBYIOIINM 3aKOHOJATEIbCTBOM M APYTMMHU HOPMATUBHBEIMHU aKTaMH, OTHOCAIIMMHUCS K TPY-
JIOBOM JI€ATENBHOCTH,

NPUHMMATh MEPhl K HEMEMIEHHOMY YCTPaHEHHMIO NPUYMH M YCIOBHM, NPEMATCTBYIOMUX HIIH
3aTPYAHSIOMIMX HOPMAJbHOE NMPOU3BOJICTBO pPabOTHl M HEMEJIEHHO COOGIIMTE O CITyYHMBIIEMCS
aJIMUHHUCTpALIUY,

6epedb cOGCTBEHHOCTD NPEANPHUATHS - 34aHHe U 060pyoBaHKe (B TOM YMCIIE M aPEH/IOBAHHEIE),
TPaHCIIOPTHEIE CPEeJCTBA, TEXHUIECKHE CPECTBA M MHOE MMYIIECTBO, 0OecreynBarh COXpaH-
HOCTh MaTepHallbHEIX LIEHHOCTEH, Co/iepXkKaTh CBoe paGoyee MecTo, 060pyI0BaHHUE U MPHUCIIO-
cOOIeHHMsI B YMCTOTE M MCIIPABHOM COCTOSTHMH, @ TakKe COOJII0AaTh YACTOTY B MOAPa3ICICHUAX
¥ Ha TeppuTopuu UHcTUTyTA.

BBITIOJIHATH MHEIE 0053aHHOCTH, PEYCMOTPEHHBIE TPYAOBBIM 3aKOHOJATENECTBOM PO,

Pa6oTHuK 06513aH BO3MECTUTh PaboTOAaTeNI0 NPUYMHEHHEIH eMy NPAMOM AeHCTBUTEIbHbIN

ymep6. HenonyyeHHble 10X0A5! (YIyIeHHas BBIro/ia) B3bICKaHHIO ¢ paGOTHHKA He MOAIEKHUT. 110/
NPAMBIM JIEWCTBUTENEHEIM YIepOOM NOHMMAETCH PealbHOE YMEHBIIEHHE HAJIMYHOTO MMYINECTBa
paboToarTeis WM yXyALUIeHHEe COCTOSHMUSA YKa3aHHOTO MMYIIECTBA (B TOM YHCIIe M UMYLIECTBA Tpe-
TBUX JIML, HaXOJAIIUXCs y paboTojaTens, ecid paboTonaTenb HECET OTBETCTBEHHOCTD 338 COXpaH-
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HOCTB 9TOr0 UMYINECTBA), & TaKKe HEOOXOAMMOCTH I paboToAaTe s MPOM3BECTH 3aTPaThl JHGO
M3JIMIIHKE BHIIUIATEI HA MPUOOPETEHHE MIIM BOCCTAHOBJIEHHE UMYIIEeCTBa. PaGOTHHK HECeT MaTepu-
aJIbHYIO OTBETCTBEHHOCTh KaK 3a MPAMOM JEHCTBUTENBHEIN yIep6, HEMOCPEACTBEHHO MPUYMHEH-
HBII UM paGoTOATENoO, TaK U 3a ymepO, BOSHUKINNIA y paGOTOAATENs B PE3y/bTaTe BOIMEIICHMS
UM ymep6a TpeTbHM JTMLIAM.

2.3 Kpyr o6s3aHHOCTeH, KOTOpHIE BEHINOJHSET KaXIbli paGOTHHK IO CBOEH CIELUaTIBHOCTH,
KBaTMUKALMH, JOJDKHOCTH, ONPEIEIIAETCS TPYAOBBIM I0TOBOPOM M IOKHOCTHOM MHCTPYKIMEH.

PaboTtHuk 06s3aH:

— paboratb 4ecTHO U Ao6pocoBecTHO. CobmomaTh MUCHMILIUHY TpyAa. CBOEBPEMEHHO M TOYHO
UCTIOJHATE PACTIOPSKEHHS aJMUHUCTPALIMH, MCII0Ib30BaTh BCe pabouee BpeMs AJisi IIPOM3BO/IM-
TEJIBHOTO TPYJAa, BO3JEPKUBATECS OT NECHWCTBHMH M BHICKA3bIBaHMi, MEMIAIOIIKUX APYTMM paboT-
HHKaM BEINOIHATE UX TPYAOBBIE 00A3aHHOCTH;

— yJIydlark KauecTBO paboTEHI, HE JONyCKaTh yNyIeHui u Opaka Ha pabore, co6I0AaTh TEXHO-
JIOTHYECKYIO TUCLHILIUAHY;

— cobmo/aTh TpeGOBaHMsA M0 OXpaHe TPY/a, TEXHUKE 6€30MacHOCTH, IPOU3BOACTBEHHOMN CaHHTa-
pHH, THTHEHE TPpy/ia ¥ IPOTHBOIIOXKAPHON OXpaHe, MPEAYCMOTPEHHEIE COOTBETCTBYIOIMMH I1pa-
BWJIaMH ¥ MHCTPYKLHUSAMH, TI0JIb30BaTECA HEOOXOMMMEBIMH CPEICTBAMH MHIMBUIYaJIBHOM 3aIlu-
THI;

— TPHHUMATh MEPEI K HEMEJIEHHOMY YCTPaHEHHIO IIPUYMH, YCIIOBHIA, CIIOCOGCTBYIOIIUX, 3aTPY /-
HSAIOMIMX HOPMaJIbHBIA X0/ paboThl M HEMEIJIEHHO cOoO0IIaTh O CIYYMBINEMCS aJIMUHUCTPALAM
MUHCTUTYTA;

— COACpKAaTh CBOEC pa60qee ME€CTO, UHCTPYMECHT, HpHCﬂOCO6JIeHPIﬂ B YHACTOTC U IOPAAKE H HC-
IIpaBHOM COCTOSTHHHM, a TaKXXe cobJro1aTh YHACTOTY B NNOMEIICHHUAX U HA TEPPUTOPHUH, cobJmro-
JaTh YCTaHOBHeHHLIﬁ TNOPAJOK XpaHCHHUA MaTCpHAIbHBIX LIEHHOCTEH 1 JOKYMEHTOB,

— Oepeys M YKpemmiATh COOCTBEHHOCTh HHCTUTYTa, 3((PEKTHBHO MCIIONB30BaTh 0GOpPYAOBaHHE,
MEXaHHU3Mbl. Bepe)HO OTHOCHTHCA K HHCTPYMEHTaM, M3MEPUTENBHBIM NpHOOpaM, BHIEO-,
ayJIMOTEXHUKE M JPYTUM IPUCTIOCOOIEHHUSM, BbIIaBa€MbIM B UCIIOJIE30BaHUe PabOTHUKAM, KO-
HOMHO M pPallMOHAJIBHO PacXoJ0BaTh MaTEpUalIbl, SHEPrHIO, TOIUIMBO M JPYrHe MaTepHalbHEIE

pecypchl;

— BecTH cebs JOoCTOIHO, coboJaTh NpaBuia MOBEJEHHs, HE AOMYCKATh JAEWCTBUM M BHICKA3EIBA-
HUH, BEIYMUX K OCIOXHEHUIO MOPATBEHO-IICUXOIOIHYECKOr0 KIIUMaTa B HHCTHTYTE.

3. OcHoBHbIe IpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTH paboToaareJis

3.1 PaGoroparens uMeeT npaBo:
— 3aKIK04arh, M3MEHATH ¥ PacTOpraTh TPYAOBEIE JOTOBOPEI ¢ paOOTHUKAaMH B MOPAAKE U Ha YCJIO-
BHUAX, KOTOpPBIE YCTAHOBJIEHEI 3aKOHOAATENECTBOM P®;

—  BECTH KOJIJIEKTMBHEIE IIEPETOBOPHI M 3aKJIIOYaTh KOJUIEKTUBHEIE JOTOBOPHI;
— 1oompsATH paGOTHUKOB 3a 106POCOBECTHEIH 3()(HEKTHBHEIN TPYI;

— TpeboBaTh OT paGOTHUKOB HCIIONHEHUS UMH TPYIOBBIX 00S3aHHOCTEM ¥ GEPENHOr0 OTHOIIECHUS
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32

K MMyIIecTBy paboTozarens U Apyrux paGOTHUKOB, COOIONEHHUS NPABUII BHYTPEHHETO TPYAO-
BOT'O pPacropska HHCTUTYTa,

NpuBJieKaTs paGOTHUKOB K JUCLMIUIMHADHONW M MaTepHalbHON OTBETCTBEHHOCTH B NOPsIKE,
YCTAHOBJIEHHOM 3aKOHOZATeNbCTBOM PD;

NPUHUMATH JIOKaJIbHBIE HOPMATHBHEIC aKThI;

co31aBaThb 00BbeIMHEHUS pa60To,uaTeneI‘fl B LEJIX NPEACTAaBUTE/IBCTBA W 3aIUThl CBOUX UHTEPEC-
COB M BCTYyIIaTh B HUX.

Pa6oroparens 00s3aH:

cobmoaTh 3aKOHOJATENLCTBO O TPYAE, JIOKAJIbHBIC HOPMAaTHUBHBIC AKTBI, yCJIOBUA TPYAOBBIX
JOTOBOPOB, corJjialmeHui U KOJUIEKTUBHOI'O JA0roBopa,

NPeOCTaBIATh paboTHUKaM paboTy, 00yCIOBJIEHHYIO TPYOBEIM JOTOBOPOM;

NPaBHJILHO OPraHM30BEIBATH TPY/ PaGOTHMKOB B COOTBETCTBHMH C TEXHOJOTMYECKAMHM TabIHULa-
MM M CXEMaMHM II0 Hay4HOM OpraHM3alliM TPy/Ja, Ha 3aKPEIUICHHBIX 32 HUMM pabouux MecTax,
obecrieyrB HEOOGXOJMMBIMA NPHHAIIECKHOCTAMH U OPITEXHMKOH, co3/aBas 370POBEIE M 6e3-
OTacHEIE YCIIOBHS TPYJa, COOTBETCTBYIOIIUE NMPABUIIaM 110 OXpaHe Tpy/Ja (TeXHUKe Oe30macHo-
CTH, CAaHMTaPHBEIM HOpMaM, POTUBOTIOXKAPHBIM NPABHIIAM); '

croco6¢TBOBaTh paGOTHMKY B TOBBHIIIEHWHM MM CBOEH KBanM(MKalM¥, COBEPLICHCTBOBAHMU
npo(eCCHOHAIBHBIX HAaBBIKOB,

obecreunBaTh CTpOroe cobIIoJeHre TPYA0BOH NUCLMILIMHEI, OCYLIECTBIIATE OPraHU3aMOHHYIO
paboTy, HalpaBJIeHHYIO Ha YCTpPaHEHHE NMOTePh paboyero BpeMEeHH, PUMEHATh MEphl BO3/IEH-
CTBHS K HAPYIIUTENSAM TPYAOBOH NUCLMILIHHEI,

co6II01aTh OrOBOPEHHEIE B TPYAOBOM JoroBope u ITonoxxeHun 06 omnuare TpyJaa ¥ MpeMUpPOBa-
HMH YCIIOBHS OIUIaTHI TPY/a, BEIIAaBaTh 3apabOTHYIO IIATy M aBaHC €XEMECAYHO;

crnoco6cTBOBaTh paGOTHUKAM B TIOBBIIIEHMM MMM CBOEH KBaJIM(UKAIMH, COBEPIICHCTBOBAHUU
npo(eCCHOHAIBHBIX HABBIKOB ITyTE€M HalpaBJIeHHs Ha KyPChl M TPEHHHIH;

06CCHqu/IBaTL 6630HaCHOCTB TpyAa u ycJjoBus, OTBEYAKOLIUEC TpeﬁDBaHHHM OXpaHBbl U Ir'ur HUECHBI
Tpyna,

obecrieunBaTh paGOTHMKOB 000pYJOBaHHEM, HHCTPYMEHTaMH, TEXHUYECKOH JOKYMEHTaLMen U
MIHBEIMH CPEJICTBAMHU, HEOOXOAMMBIMH UL MCTIONHEHHMS TPYIOBEIX 0053aHHOCTEHH,

obecnieunBaTh pabOTHHUKAM PaBHYIO OIUIATY 32 TPY/ PaBHOM LIEHHOCTH,

BBIIUIAYMBATh B NOJIHOM pa3Mepe, NpHYUTaIomuecs paboTHMKaM 3apabOTHYIO IIaTy B CPOKH,
ycTaHoBJIeHHbIE TpyIOBEIM KojiekcoM P®, KOJIIEKTUBHBIM JJOTOBOPOM, MpaBUjIaMH BHYTPEHHE-
I'o TPYOBOI'O pacnopsaKa Y paBieHus, TPYAOBEIMH JIOOBOPaMH,

CBOEBPEMEHHO BEINONHAT TpEANUCaHUA (enepalbHEIX OPraHOB HCIOJHUTENBHOM BIACTH,
YIOJHOMOYEHHBIX Ha MPOBEJeHHe rocyIapCTBEHHOTO KOHTPOJIS M HaJ30pa, yIulauuBaTh LITpa-
b1, HAJIOXKEHHBIE 33 HAPYIIEHUS 3aKOHOB, MHBIX HOPMATHBHEIX NMPABOBBIX aKTOB, COMEPKALINX
HOPMEI TPYJOBOI'O NpaBa,



paccMaTpHuBaTh NPEJCTABIEHUA IIPABOBBIX HHCIIEKTOPOB TPY/1a, HHBIX M30paHHBEIX paGOTHHUKAMH
TNpe/CTaBUTeNIEH O BBIABIECHHBIX HAPYIIECHHUAX 3aKOHOB M MHBIX HOPMATHUBHBLIX NPABOBHEIX AKTOB,
CoAepXKaluX HOPMBI TPYJOBOIO MpaBa, NPUHUMATh N0 UX YCTPAHEHHIO M COOGINATH O NpPHHS-
TBHIX YKa3aHHBIM OpraHaM M NpeICTaBUTEIAM,

CO3/1aBaTh YCIOBHS, 00€CIIEUMBAIOIIME YIaCTHE PAGOTHHKOB B YIPABIE€HMH MHCTUTYTA B TIPEY-
CMOTpeHHBIX TpynoBeiM KofekcoM P®, HHbEIME (enepanbHEIMU 3aKOHAMHU Y KOJUIEKTUBHBIM J10-
roBOpoM ¢opMax,

BO3MEIATh BpeJl, IPUYMHEHHBIA paGOTHUKAM B CBSA3M C HCIIONHEHHWEM MMH TPYJOBEIX 06s3aH-
HOCTEH, a TaKKe KOMIIEHCHPOBATh MOPANbHEIN BpEJ B IOPS/KE M HA YCIOBHUAX, KOTOPHIE yCTa-
HOBJIEHBI TpynoBEIM KoJekcoM P®, denepanbHbIMU 3aKOHAMH ¥ MHEIMM HOPMAaTMBHEIMH ITpa-
BOBHIMH aKTaMH,

obecneunBaTh GBITOBBEIE HYXIEI PaGOTHUKOB, CBA3AHHEIE C MCIIOJHEHHEM MMM TPYAOBBIX 00s-
3aHHOCTEM;

CO3/1aBaTh YCJIOBHS IJIsi pPOCTa NPOU3BOJUTENBHOTO TPyJa IyTe€M BHEAPEHHSA HOBEHIIHMX JOCTHU-
XKEHHMH HayKH, TEXHUKHM, HAYJHOH OpraHM3allM¥ TPYyAa, YIY4YIIEHHIO OPraHU3alldd KyIbTYpHI
y4e6HO-00pa3oBaTeNLHEIX YCIyT;

TIOCTOSIHHO COBEpLICHCTBOBATh OpraHM3almio TpyAa. OGecrneunTs MaTepuaIbHyIO 3aMHTEPECO-
BaHHOCTH PabOTHHMKOB B pe3yNbTaTe MX JHYHOTO TPyAa M o6yuX MTorax paGoThI, MPaBHUIBHOE
COOTHOLIEHUE MY POCTOM MPOM3BOJAMTENEHOCTH TPY/la U POCTOM 3apaGoTHOM iathl, GoHa
MaTepHaJIbHOTO MOOMPEHUs ¥ JPYTHX MOOMPHUTENBHEIX (GOHIOB, BEABATE 3apaGOTHYIO IUIATY
B YCTaHOBJIEHHBIE CPOKH;

obecnieunBaTh CTPOroe COGMIOAEHHE TPYAOBOH M MPOM3BOJACTBEHHOMN AMCLMIUIHHEL, IIOCTOSHHO
OCYIIECTBJISAA OPraHU3ATOPCKYIO, IKOHOMHYECKYIO, BOCIIUTATEBbHYIO paboTy, HaNpaBJIEHHYIO Ha
€€ YKpeIlIeHHE, YCTpaHEeHHE N0Teph paboyero BpEMEHH, PaliMOHAIBHOE MCIIOIB30BaAHUE TPYIO-
BBIX PeCypCOB, (GOPMHPOBaHKE CTAGHIBHOIO TPYAOBOTO KOJUIEKTHBA, IIPUMEHATH MEpHI BO3/IEH-
CTBHS K HAPYLIUTENSAM TPYJOBOM JUCIUIUIMHEL

OCYIIECTBIATE 0053aTeNbHOE COLMANBHOE CTPaXOBaHHE PaGOTHUKOB B MOPSAJIKE, YCTAHOBJIEH-
HOM (peziepabHBIMK 3aKOHAMM;

NPUHUMATh HEOOXOAMMBIE MEPEI IO PO HIAKTHKE IPOM3BOJCTBEHHOIO TPaBMaTH3Ma, podec-
CHOHAJILHBIX 3a60/IeBaHU#i paGOTHHUKOB;

MOCTOSHHO KOHTPOJIMPOBATh 3HAaHHUE U COOMOAEeHHEe PabOTHUKAMM BCEX TPeGOBaHUN MHCTPYK-
Ui O TexHHUKe 6e30MacHOCTH, NPOM3BOJCTBEHHON CAaHUTAPUM W I'MTMEHE TPY/a, MPOTHBOMNO-
XKapHOH oxpaHe;

BRITIOJIHATE WHBIE 0653aHHOCTH, TIPEAyCMOTPEHHEIE TPYJOBEIM 3aKOHOAATEILCTBOM P®.

Pa6oToparens, ocymecTBIsA CBOM 0GA3aHHOCTH, CTPEMHTCS K CO3/JaHMIO BRICOKOTPO(heccH-

OHAJIBHOrO paboTOCIIOCOGHOTO KOJUIEKTHBA, PA3BUTHIO KOPIIOPATHBHEIX OTHONIEHMH cpeau pa6ot-
HHMKOB, UX 3aMHTEPECOBAHHOCTH B Pa3BUTHH U YKPEIUICHUH JesTeNbHOCTH UHCTUTYTA.

OtBeTcTBEHHOCTH paboToxarens.



Pa6oTtonarens 0653aH B COyYasx, YCTaHOBIEHHBIX 3aKOHOJATeNbCTBOM P®, BO3MECTUTH pa-
GOTHHKY, HE TOTy4eHHBIA UM 3apab0TOK BO BCEX CIy4YasX HE3AKOHHOTO JIMIICHHUS €r0 BO3MOXXHOCTH
TPYAUTHCS.

Pa6oTonarens, NMpUYMHKUBIONA ymep6 MMyIIECTBY pabOTHMKA, BO3MEIIAET 3TOT ymepd B
MOJTHOM o6BEME.

Ilpu HapymeHuu paGoTOJaTEeNEeM YCTaHOBJIEHHOTO CPOKA BBIILIATH 3apaGOTHOM ILIATEL,
OIIaTHl OTIYCKa, BHIILIAT MPH YBOJBHEHHWH M APYTHMX BBITLIAT, MPUYMTAIOMMXCA paboTHUKY, pabo-
Tofarenp 0653aH BHIIUIATHTH MX C YIUIATOM NPOLIEHTOB (IECHEKHOH KOMIIEHCAlMM) B pasMepe He
HU)KE OJHOW TPEXCOTOM JeHCTByIomei B 3TO BpeMs cTaBku peduHancupoBaHus LleHTpansHOro
6aHka PD oT HEBHIIUIAYEHHHEIX B CPOK CYMM 3a KaXBIH J€Hb 3aJE€PXKKH HaYMHas CO CIIEAYIOMIErO
JHS TI0CJI€ YCTAHOBJIEHHOTO CPOKA BHIILIATH 10 J€Hb (PaKTMIECKOro pacyeTa BKIIOYMTENBHO.

MopaJibHEIl Bpell, TPUYMHEHHBIH pabOTHUKY HENPaBOMEPHEIMK JCHCTBHUAMM WM Ge3fei-
cTBMEM paboTojarelis, Bo3MelaeTcs paboTHUKY B JEHEXHOH (opme B pasMepax, ONpeiessieMbiX
corjamenueM paboTHUKa U paboTonaTens.

4. PaGouee BpeMsi M BpeMsl OTAbIXa

4.1 B COOTBETCTBHMHM C JAEHCTBYIOIIMM 3aKOHOJATENLCTBOM i paboTHuMkoB MHCTHTYyTa yCTa-
HOBJIEHO pa6ouee BpeMs - NATHAHEBHas paboyas HeAeNns NMpOAOJDKUTENLHOCTEIO 40 YacoB ¢ AByMs
BEIXOJHBIMH JHAMM (Cy660Ta M BOCKPECEHBE), C COKPALIEHHEIM Pab04YUM JHEM, C HEHOPMUPOBAH-
HBIM paGo4YKM JHEM ¥ CyMMHPOBaHHBIM YY€TOM pabo4ero BpEMEHH.

B MHcTHTyTE U B OApa3ieieHUAX ycTaHaBnuBaeTcs pabounii ens ¢ 9.00 go 18.00.

JIns METOJUCTOB M Jp. CHELHMAIXUCTOB IMPUMEHAETCS CyMMMpPOBaHHBIN y4eT pabouyero Bpe-
MEHH, C TeM, YTO0bI POJOJDKUTENBHOCTh paboyero BpeMEHHM 3a y4ETHBIH NMEpUoJ (Mecsll, KBapTa)
He MpeBbIIaa HOPMAaJIBHOTO YUCia pabo4yMX YacoB.

42  OGenenHsii nepepsis - 1 yac (B nepuon ¢ 12.00 go 15.00). B apyroe Bpems obeeHHBIH Iie-
pephIB MCIOJIB30BaTh He paspemaercs. Ecinu obeieHHBIH nepepsiB He GBLT MCIONB30BaH B yYETHOE
BpEMsi B CBSA3M C MPOU3BOJCTBEHHON HEOOXOMMMOCTBIO, TO OH NEPEHOCHTCA Ha boliee 1o3/iHee Bpe-
M.

ITepephiB He BKJIIOYaeTcs B paboyee BpeMs U He omiaunBaeTcs. PaGOTHUK MOXET MCIIOIB30-
BATh €0 [0 CBOEMY YCMOTPEHHIO M Ha 3TO BPEMs OTIYYHMTECS C pabOTEHI.

43  HakanyHe HepaGouyMX Mpa3sJHUYHBIX JHEH MPOJOIDKUTENRHOCTE pabodero AHA COKpalaeTcs
Ha | 4ac.

Ipy coBmafieHWH BEIXOAHOTO M HEpaGoYero npasJHUYHOIrO JHEW BBHIXOIHOM JE€Hb IEPEHO-
CHTCs Ha CIEAYIOUIMiA MocIie Mpa3aHUYHOro pabouero JHs.

4.4  Vuyer pabGouero BpeMeHH Benercsa Meroaucramu. Jlo Hayana pabGoTel Kaxapli paboTHHMK
JO/DKEH OTMETHMTH CBOM MPUX0J Ha paboTy, a M0 OKOHYaHMM — yXoJ. OTCyTCTBHE TaKMX OTMETOK
SIBJIIETCA HEABKOM Ha paboTy, KOTOpas HE OILIaYMBaeTCH.

MeToaucThl BEAYT TakxKe KOHTPOIBHBIA ydeT Hanuuus (OTCYTCTBUS) pabOTHMKOB Ha pabo-
YKX MecTax B pabouee BpeMsi.

4.5 Pa6ora BHe pa6ouyero Mecrta (TIOCEMIEHHE YUPEXICHHH M OpraHu3alMi, KOMaHIMPOBKH)
NPOU3BOJUTCSA IO Pa3speICHUIO HENOCPEACTBEHHOIO PYKOBOJAMTENA pabOTHHKA, BPEMsI OTCYTCTBHUS
ormeuaerca B "XKypHaie komanupoBok". IIpy HapymeHHH 3TOro nopsjka BpeMsi OTCYTCTBHS sB-
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JseTcs HesBKO# Ha pabory. B ciiyyae HEBO3MOXXHOCTHU IpUe3/ia COTPYAHUKA B OQUC A OTMETKH,
METOJMCT BHOCUT OTMETKY B XKypHaJle 1o TeJleOHHOMY 3BOHKY COTPYIHHKA.

4.6 Pa6oTHHUKaM MpeNOCTaBIAIOTCS €XEroJHbBIE OCHOBHBIE M IOIOJHHUTENBHEIE OTIYCKa C CO-
XpaHeHHeM MecTa paboThl U CpeHero 3apaboTka.

EsxeroHeIi OCHOBHOM OIUIaYMBAEMBIN OTIIYCK IPEAOCTAaBIAECTCS pabGOTHHUKAM IPOJAOJDKH-
TENBHOCTBIO 28 KaJICHAApHBIX AHEH.

JloToNHUTENBHEIE OTIYCKA MPEAyCMOTPEHB! JONOJHUTEIBHBIMU COTIAIICHUAMH A1 paboT-
HHMKOB C HCHOPMUPOBAHHBIM pab0OYUM JHEM U C BpeIHBIMU (OTIaCHBIMHU) YCIOBUAMH TpYJa.

IIpu 3TOM OTIyCK JOMKEH OBITH UCTIONB30BaH He Mo3Hee 12 MecAleB nocie OKOHYaHUs TO-

ro pabouero roja, 3a KOTOphli OH npepocranisiercs. Hepabouue npa3giHUYHBIE JHU, TPUXOAAIIUECS
Ha MepHoJ OTITyCKa, B YHMCIIO KaJCHJApHBIX JHEH OTIyCKa HE BKIIIOYAIOTCS M HE OIIaYMBAIOTCH.
Taxoxe B 4ncIO KaJeHAApHBIX JHEH OTIyCKa HE BKIIOYAETCsA MEPUOJ BPEMEHHOM HETpYyAoCnoco6-
HOCTH pabOTHHUKA [IPY HATWYUHU 6OIBHUYHOTIO JIUCTA.
4.7  IlpaBo Ha UCNONB30BaHKE OTITyCKa 3a NEPBHIH rojJ paboTEl BO3HUKaeT y paboTHHUKA MO UCTe-
YEHUM LIECTH MECALIEB €r0 HENpephIBHOW paboThl B HHCTUTYTE. OTIMyCK 32 BTOPOM M MOCTEAYIOIIHUE
roJsl paboThl MOXKET MPEAOCTABIATECS B II000E BpeMsi pabouero rozia B COOTBETCTBUM C OYEPETHO-
CTBIO IPE/IOCTABIIEHUS €XKETOIHBIX OILIAYMBAEMBIX OTITYCKOB (Tpad)MKOM OTITYCKOB).

OuepeHOCTh MPEJOCTaBICHUS OTIIYCKOB (rpaduK OTIIyCKOB) yCTaHaBiMBaeTcs paboroja-
TEJIEM C Y4€TOM NPOM3BOJCTBEHHONM HEOOXOAMMOCTH M MOXeNaHUui paboTHUKOB. IIpu 3TOM OTITYCK
NPEOCTaBIIAETCS M0 MMCHMEHHOMY 3asBlIE€HHI0 pabOTHMKA, COTJTaCOBAaHHOMY M 3aBU3UPOBAHHOMY
€r0 HEMOCPECTBEHHBIM PYKOBOAUTEIIEM M IPEJOCTABICHHOMY 3a ABE HEJEH [0 Hayaya OTIIyCKa.

He no3nnee 01 mexabpst kaxaoro roja paboTHUK JOJXKEH COOOIUTE O CBOMX IOXENaHUAX B
OTHOILIEHHMH OTITyCKa Ha CIeXyIOUMi KaJleHAapHbIi rofi CBOeMy HENOCPEACTBEHHOMY PYKOBOAMTE-
JIO MY HaNpsAMYIO B OTAE] KaJpoB, ONpPEENIUB MeCAL U NPOJOKUTENIBHOCTh KaXI0# 4acTu OT-
IyCKa, Ul COCTaBJIEHUA rpaduka OTIyCKOB.

Omnnara oTIycka NPOM3BOAUTCA HE MO3HEE YEM 3a TPH JHA JI0 €ro Havaa.

4.8  Ilo cornamenuro Mexy paGOTHUKOM M paboToAaTeNEM €)KETrOAHBIN OIUIaYMBaEMBIN OTITYCK
MOXeT OBITh pa3zeneH Ha yacTu. IIpu 5ToM xoTs 6b1 OJJHa U3 YacTeld ATOro OTIycKa AOJDKHA ObITh
He MeHee 14 xaleHAapHEIX THEH.

Ot3bIB pabOTHHKA U3 OTIyCKA AOIYCKAeTCs TOJNBKO C €ro COIVIaCHs U IO MpHUKa3y peKTopa.
Heucnons3oBaHHas B CBA3M C 3THM 4YacTh OTITyCKa JOJDKHA OBITH NpenocTaBlieHa Mo BRIOOPY pa-
60THHUKa B yI0OHOE I HETO BpeMs B TEUEHHE TEKYIero paboyero roja iy NpucoeMHEHa K OT-
IIyCKY 3a cleayromui pabouuii roa.

Ilpu yBONBHEHMH PabOTHHMKY BHIIUIAYMBAETCS AEHE)KHas KOMIIEHCALMs 32 HEMCIIOJb30BaH-

HBIH OTITYCK MIIH 110 €r0 MMCHbMEHHOMY 3asIBJIEHMIO HEUCIIONb30BaHHAIN OTITyCK MOXET OBITh Mpeo-
CTaBJIEH C MOCIEIYIOMUM YBOIEHEHHEM.
4.9  Ilo ceMeiHBIM OOCTOATENBECTBAM M JPYTMM YBaXKUTENbHBIM NpuuMHaM PaboTHHMKY o ero
NMCBMEHHOMY 3asBJIEHHIO MOXET GBITH IPEIOCTABIIEH OTIYCK 6€3 coXpaHeHUs 3apabOTHOM ILIATH,
NPOJOJDKUTENBHOCTh KOTOPOTO OMNpEJeseTcs MO COITaleHHI0 Mexly pabOTHUKOM M paborojare-
JeM.

4.9.1. Paboronarens 0653aH 110 MUCBMEHHOMY 3asBJICHUIO pabOTHHKA MPEJOCTaBUTh OTITYCK

6e3 coxpaHeHus 3apabOTHOM IUIATHI:

— yuactHukaM BOB - no 35 xaneHnapHbeIX JHEH B rofy;
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— paboTaromMM NEeHCHOHEepaM M0 CTapOCTH - 10 14 xaneHnapHBIX JHEH B roay;

— PpOAMTENAM H >XEHaM/MYXbSIM BOCHHOCIYXaIMX, NOrMOIMMX MM YMEPIIMX BCIEICTBUE
paHeHMs, KOHTY3UM MJIM yBE€Ubsl, NOJYyYEHHBIX NPY UCIOJHEHUM 00sA3aHHOCTEH BOCHHOM
ciryxO6sl - 10 14 xaleHJapHEIX JHEW B rOAY;

— pa6oTaromuM UHBaTHIAM - 10 60 KajleHIapHBIX JHEH B roay;

— paboTHHKaM B Cllydae poxaeHHs pebeHKa, peructpauuu 6paka, CMepTH GIHM3KHX POA-
CTBEHHHKOB - JI0 5 KaleHJapHBIX THEH.

4,10 PaGortHukH, ycremHo obydaromuecs B BY3ax, MMeomMx rocyJapCTBEHHYIO aKKpeauTa-
LIMIO, 110 3a0YHOM MJIM BeuepHe# (opMaM 0OydeHHs, HIMEIOT NIPaBO Ha JAONOJHUTENBHBIE OTITYyCKa C
coxpaHeHHeM cpeHero 3apaborka B coorBeTcTBUM ¢ TK PD.

5. l'apanTHH paGoTHHKY NPH BPeMEHHOH HETPYA0CNOCOOHOCTH

5.1 TIlpu BpemeHHO# HeTpynocnoco6HOCTH HHCTUTYT BBINIauMBaeT pabGOTHHKY mocobue Mo
BPEMEHHOM HETPYAOCTIOCOGHOCTH B COOTBETCTBHH C JEHCTBYIOIMM Ha TOT MOMEHT (eepalbHbIM
3aKOHOM.

52 OcHOBaHMEM I Ha3HAYEHHS M BBILIATHEI IOCOOHMA ABIAETCA OOJBHMYHEIN JTUCTOK HOBOM
¢opMBI, BBIJaHHBI MEIMIMHCKOM oOpraHusanued cornacHo mnocnequux IIpukazoB Mun-
3apaBcolpa3BuTHs Poccuu, KOTOpBIH pabOTHHUK JODKEH NPEACTaBUTh paboTOAATENIO.

5.3  Pa3Mepsl mocobuii Mo BpeMEHHOW HETPYAOCIOCOOHOCTH ycTaHaBiuBaroTcs IIpaBuTens-
ctBoM Poccuiickoit Denepanuu €xeroHo.

6. Ucnonb3oBaHMe Tesie(pOHOB B HHCTHTYTe.

6.1 Pa6GorHukam anmapata MHCTUTYTa M PYKOBOJUTEISIM IOJAPA3AEICHUM 1)1 MCIIOJIB30BaHMs B
MPOU3BOJICTBEHHBIX LIEJIAX MOTYT BBIIABAaThCS MOOUIIBHEIE TENE(OHEL.

6.2  Cuera 3a yCIyI'M CBA3M 10 MOGWIBHEIM TeeOHaM NPH MCHOIb30BaHUH Tele(OHOB B Ipo-
M3BOJICTBEHHBIX LIEJIAX paOOTHMKOM OILIaYMBaIOTCs paboTojareneM.

6.3 B cnyuae yrepu Mo6unsHOro TenedoHa paboTHUK caM obecrieyrBaeT cebs CPeJICTBOM CBA3H.
6.4 B uensx cokpaineHus 3aTpaT Ha TenedoHHBIE IEperoBophl paGoTHUK MHCTUTYTa NOMKEH:

— Hcnone30BaTh 31€KTPOHHYIO IOYTY KaK OCHOBHOE cpejcTBO obmenus. TenedoH ucnoms-
3yercs B ClIydyasx SKCTPEHHON HEOOXOAMMOCTH.

— 3apaHee MpOAYMBIBATH CBOM PasroBOp, NMOATOTABIMBATH TE€MBI JUiA oOCyxaeHus. Jlnu-
TENBHOCTH TeIe(GOHHOrO pa3sroBopa HE MOXKET MPEBHINATh 5 MUH., €CJIA 3TO HE 3BOHOK-
KOH(epeHIus.

— Hcnone3zoBats SMS-coobmeHus.
— Jlns pasroBopoB BHYTpH P® ucnonb30BaTh OpHUCHEIE TENEHOHEL.
—  Jlns 3apy6exxHBIX 3BOHKOB IOJIE30BAaThCA OPUCHBIMH TeNepOHAMH.

— Haxozasce B kOMaHAMPOBKE:
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Coo6wate ocTanbHBEIM COTPyAHUKaM MHCTHTYTa QUKCHPOBAaHHEIM HOMEp, TI0 KOTOPOMY €r0
MOJKHO HaWTH.

B cnyyae, ecnu corpynHuk MHCTHTYTa 3BOHHMT JPYroMy COTPYAHMKY MHCTMTYTa Ha Mo-
GuiIbHEIN TenedoH, NepBEIi JOMKEH MONPOCUTH BTOPOrO IEPE3BOHMTH Ha (PMKCHUPOBAHHKIH
HOMep (He OTHOCHTCS K 3aKa34uKYy).

7. Acnionb30BaHNe TPAHCIIOPTA JJIA CJIYKEOHBIX MOE3T0K

B ciyuae xpaiineii He06XOMMMOCTH B HCIIOJIB30BaHMH HHOTO aBTOTPAHCIIOPTA IS CITyXKe6-
HBIX LIEJIEH Cleayer:

Coo6muTe MeTOAUCTY (PEKTOPY) O CBOE HEOGXOAMMOCTH B MAIIMHE C YKa3aHHEM LIEJH T0-
€3/IKH, MapIIpyTa ¥ BpEMEHH He Mo3/Hee YyeM 3a 20 MHH. JI0 BhIE3/a.

Meroauct coobmaer o 3arnpoce pyKoBOJICTBY.

PyKoBOJCTBO OLIEHMBAeT Le1eco00pa3HOCTh UCIIOB30BaHMs CIIyXKeGHONM MAIIMHBI MM TaK-
CH.

Ilpy pemennu B nose3y CiryeGHOM MaIIMHEI METOAKMCT BHOCUT 3anuch B "XKypHan ucnos-
30BaHUA CIy)KeOHOro aBTOMOGHIIA" U JOBOAMT €€ 10 CBEICHHs BOJUTEIIS.

IIpu pemeHuy B MONB3y TaKCH, METOJMCT J€JIaeT 3aKa3 JIETKOBOrO OOBIYHOrO aBTOMOOUIIA B
KOMIIaHUU-TTapTHEPE.

ITo oxoHYaHMH NOE3/KU PabOTHUK MOJIy4aeT OT BOAMTEA 3ari0MHEHHbIH 61aHK-3aKa3, KOTO-
Bl OTZI@ET METOAKCTY JUIsl Nepeaady B Gyxranrepuio. Biiank moamuceiBaeTcss 06eMMH CTOPOHAMM:
BOJUTEJIEM U 3aKa3YUKOM.

IMoe3 Ky Ha TaKCH OMIAYMBAIOTCS HAJTMYHEIM ITyTEM.

B ciyuae, ecnu paGoTHHK, 3aKa3aBIIMA TAKCH B a3pOIIOPT, 3HAET O 3ajepXKKe peiica, OH Co-
obmaer 06 3ToM B paGouee BpeMs METONMCTY, B HepaGoyee BpeMsi — KOMITAHMHK-TIAPTHEPY IO Tejie-
¢ony 1160 pykoBOJCTBY, KOTOpOE IPUHMMAET peLIEHKE 06 OTMEHE 3aKa3a U0 OXKUAAHUH.

8. Iloompenus 3a ycnexu B paGore.

8.1  3a BHICOKONPO(YECCHOHANBHOE BEHINOJIHEHHE TPYAOBEIX OGA3aHHOCTEH, NMOBLIMIEHHE MPOM3-
BOJUTENBHOCTH TPy, yAy4IIEHHH KauecTBa y4eOHO-BOCIIUTATEIbHON pabOoTHI, MPOJOKUTEIBHYIO
u Ge3ynpeunyio paboTy u Apyrie ycrexu B TPyAe, HOBATOPCTBO B TPYJIE U 3a APYTHE JOCTHKCHHS,
NPUMEHSIOTCS CIIEAYIOIUE MEPEI IOOIIpeHHs paboTHUKOB MHCTHTYTA:

— obbaBneHue 61aroJapHoOCTH,

—  BBIJa4a [IPEMHH,
— HarpaxxJeHue LEHHBIM I0JapKOM,

— BBEIIUIaTa JIEHEXXHOTO BO3HArPAXICHUA B BUJE Pa3IMYHOrO poaa NMpeMuMi, JOIIaT u
Ha/16aBOK B COOTBETCTBHH ¢ [TonoxxeHUsAMu 06 oruiaTe ¥ NpeMUPOBAHUH.

8.2 I"Ioompe}mﬂ OOBSBIAIOTCH IIPHUKa30M I10 I/IHCTI/ITYTy, JOBOJATCA OO CBECACHUSA KOJJICKTHUBA U
3aHOCATCA B TPYAOBYIO KHHMIKKY pa60THm<a.

9. OTBETCTBEHHOCTh 32 HApyUIeHHE TPYAOBOM THCIHILIHHBI.
9.1  3a HapymeHHe TPYJOBOM AHCIUILTHHEL aJIMUHHUCTpALMs IPUMEHSET CAEAYIOMMUE JUCLIUILIU-
HapHBI€ B3BICKaHUA:
— 3aMeYaHue;
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—  BBITOBOP;
—  YBOJIGHEHHE I10 COOTBETCTBYIOIIMM OCHOBAHHUAM.

VBo/bHEHHE MOXET GBITh MPUMEHEHO 3a HEOAHOKPaTHOE HEUCIIONHEHHe paboTHUKOM 6e3
YBQKHUTENBHBIX IIPUYUH TPYAOBBIX 00A3aHHOCTEH, €C/IM OH MMEET JTMCIMILIMHAPHOE B3BLICKaHHE; 3a
nporyin (OTCYyTCTBHe Ha paboueM MecTe 6€3 yBaXKMTENbHBIX MPUYMH 6onee 4-X 4yacoB B TEUEHHE pa-
6oyero [Hs); 3a MOsABJIEHHE Ha paboTe B COCTOSHHMM aJKOrOJBHOIO, HAPKOTUYECKOTO MM MHOTO
ONbSHEHHUA), 38 COBEPIIEHUE 110 MECTY pabOThl XMINEHMsA (B TOM YHCIIE U MEJKOI0) YyKOro MMyIie-
CTBA, pacTpaThl, yMBIIUIEHHOTO €ro YHUYTOXXECHHUA MM NOBPEXACHUSA, YCTAHOBIEHHOIO BCTYIHUB-
IIMM B 3aKOHHYIO CHJIy IIPUTOBOPOM CyZa WM TIOCTAHOBJIEHMEM OpraHa, YINOJHOMOYEHHOro Ha
NpUMEHEeHHe aJMHHUCTPAaTUBHBIX B3bICKaHHMH, 3a HapylmeHHe pabOTHUKOM TpeOOBaHUH MO OXpaHe
TpyZa, €ClIi OHO MOBIEKJIO 3a COOOH THKKHE MOCHEACTBUA JMOO 3aBEJOMO CO3/JaBajio PEalbHYIO
yrpo3y HACTYIUIEHHS TaKUX INOCIEACTBHM, a TakKe 3a COBEPIIEHHE BUHOBHBIX JEHCTBUI paboTHH-
KOM, HEIOCPEJCTBEHHO OOCIY)XMBAIOIIMM JCHEXHBIE M TOBapHbIE LEHHOCTH, €CIIM 3TU ACHCTBUA
JIal0T OCHOBAHMeE IS YTPAThl JOBEPHS K HEMY CO CTOPOHBI paboToAaTess.

9.2  IucuMIUTMHApHBIE B3BICKaHUA NIPUMEHAIOTCS pPyKoBoACTBOM MHCTHTYTA.

9.3  Jlo HaJOXKeHHs B3BICKAHUA OT HapYIIUTENs TPYAOBON NUCLMIUIMHEI JOJDKHEI OBITH 3aTpe6o-
BaHbEI MMChbMEHHBIE 00BACHEHUA. B ciydae oTkasza paboTHHKA JaTh yKa3zaHHOE 00OBACHEHHE COCTaB-
Js€Tcs COOTBETCTBYIOIKM akT. OTka3 paboTHMKA JaTh OOBACHEHUS HE MOXET CIYXKHUTh IpernsT-
CTBHEM /151 IPUMEHEHHS B3BICKaHU.

JIMCIMIUIMHAPHEIE B3BICKAHUA NPUMEHSIOTCS HENOCPEICTBEHHO 3a OOHapy)XeHHeM IIpo-
CTYIIKa, HO He MO3JjHee OJHOT0 MecALa co JHsA ero oOHapyXeHHs, He CYMTas BpeMeHH 60JIe3HU MU
npeGeiBaHus pabOTHUKA B OTITycKe. B3bickaHHe HE MOXET OBITH HAJIOXKEHO MO3/HEE MECTH MECSLIEB
CO IHSA COBEPIIEHHA IPOCTYNKa, a IO pe3yibTaraM pEeBM3MHM WM NPOBEpKH (PUHAHCOBO-
XO035HCTBEHHOM JEATENIBHOCTH - He MO3JJHEe ABYX JIET CO JHA €ro coBepueHus. B yka3zaHHBIE CPOKH
He BKJIFOYAEeTCsl BpeMsi MPOM3BOJCTBA 110 YTOJIOBHOMY JIENy.

9.4  3a Kaxaoe HapylleHHE TPYHAOBOM AUCLUIUIMHBI MOXET OBITh HAJ0XEHO TOJIBKO OIHO OHUC-
IMIUTMHApHOE B3BICKaHHWe. [Ipy HallOXKE€HUH AMCLMIUIMHAPHOTO B3BICKAHMA JOJDKHBI YYUTHIBATHCH
TSDKECTh COBEPIIEHHOTO MPOCTYINKa, 06CTOATENBCTBA, IPH KOTOPHIX OH COBEPILNEH, MPEeAIIECTBYIO-
mas paboTa u nmoBeJeHue paboTHUKA.

9.5 Ilpuka3 o MpUMEHEHHH JUCLMIUIMHAPHOTO B3BICKAHMSA C YKa3aHHWEM MOTHBOB €ro IpHMeHe-
HHs 0OBABIAETCA (coobmaercs) pabOTHHUKY, MOABEPIrHYTOMY B3BICKAHHMIO, IOJ PacIMCKy B TpeX-
IHEBHBIN CPOK.

9.6  Ecnu B TeyeHHe rojia co JHA MPUMEHEHUs AUCUUILUIMHAPHOrO B3bICKaHUsA PaboTHuk He Oy-
JIET MOABEPTHYT HOBOMY AMCLMIUTMHAPHOMY B3BICKAHMIO, TO OH CUMTAETCH HE MMEIOIUM AUCLHU-
IUIMHAPHOTO B3bICKAHUA.

JIMcuMIUTMHAPHOE B3BICKAHUE IO UCTEYEHMs rojja co JHA ero MpUMEeHEHHs MOXeT OBITh CHS-
TO aJMMHUCTpALMel 10 CBOEH MHUIMATHBE, N0 XOJATalCTBY HENOCPEICTBEHHOTO PYKOBOIUTEIS
WK TPYAOBOT'O KOJIJIEKTUBA, €CJIH NMOABEPTHYTHIA JUCLMIUVIMHAPHOMY B3BICKAHMIO HE COBEPIIHI HO-
BOT'O IIPOCTYIIKa M TPOSBUI ces KaK A06pOCOBECTHBINA pabOTHHK.

10. IlocaeacTBHA HAPYIIEHHH B IepPHO paGoThl H MOCJ€ YBOJbHEHHUS

10.1 JIro6Gbie JOKYMEHTHI M MaTepHalibl, HOCAIIUE BHYTPEHHUM XapaKTep AEATEIbHOCTH UHCTHUTY-

14



Ta, pabOTHUKaMK He MOTYT OBITH BEIaHBI 6e3 paspeiienus Pexropa komy 651 To HU 6B110. Bes Be-
A0Ma y4YpeUTelisi U PEKTOpa HUKTO M3 pabOTHUKOB MHCTUTYTa HE UMEET MPABO BHIJABATh HUKAKHE
AOKYMEHThI NPOBEPSIOMMM. 3a HAapylleHHEe 3TUX TpeGOBaHHMN pabOTHMK MOXET GEITH YBOJEH M
TIPUBJIEYEH K YTOJOBHOM OTBETCTBEHHOCTH.

10.2  IloMuMO mpemyCMOTPEHHBIX TPYAOBEIM 3aKOHOAATENLCTBOM PD OCHOBaHHMEM Ui YBOJNBHE-

HUA NeJaroru4eCKuX U TEXHUYECKMX PaGOTHUKOB MO MHUIMATUBE aMHUHUCTPALMM IO UCTEUECHHUS

CpoOKa JIECTBUS TPYAOBOIO AOTOBOpa (KOHTPAKTA) SBJISAETCS:

— TMOBTOPHOE, B TEYEHHUE I0fia, HapyIIeHHe Y CTaBa,

— TPUMEHEHHE I10 OTHOIIECHHMIO K 00y4aromuMcs METOIOB GU3MYECKOT0 U IICUXMYECKOTO HACKITH
HaJl TUYHOCTHIO,

— TMOsBJIEHHE Ha paboTe B COCTOSHMM AJKOTOJBHOrO, TOKCHYHOIO MIIM HapKOTHYECKOTO OINbiHE-
HusA, TM60 paclicaHue CIIMPTHAIX HAIIUTKOB Ha paGoyeM MecTe, ‘

— 3@ ICUCTBHS M BBICKa3bIBaHUSA, BEAYLIHE K OCTIOKHEHUIO MOPATBHO-IICHX0JIOrMYECKOro KIIMMaTa
KOJUIEKTHBA MHCTHUTYTA, YIIEM/IAIOIMX MHTEPECH 00YyYalOMMUXCS ¥ COTPYAHUKOB,

— 3apasrialeHue KOMMEPUYECKOH TalHEI.

10.3  Bce cBenenmus, kacaromuecs JeATENbHOCTH, COCTABISIOT KOMMEPYECKYIO TaliHy. 3a pacrpo-
CTpaHEHHE KOMMEpYECKO! TaiHEl BCe paGOTHUKHM, B TOM YMCIIEe M OBIBIIKE, HECYT YIOJIOBHYIO OT-
BETCTBEHHOCTB, 8 TaK)K€ BO3MEINAIOT MOPAIbHEIA U MaTepUalIbHBIN Bpe

10.4  ITomMuMO mpeTyCMOTPEHHBIX AEHCTBYIOIMM TPYIOBBIM 3aKOHOAATEIBCTBOM, AMCLMILIAHAD-
HOE HakasaHhe Ha pabOTHMKA HAlaraeTcs B CIy4yae HECBOEBPEMEHHOIO MpPEAOCTABIEHHS OTYETOB,
MHBCHTapH3alLlii, BHECEHUA HEJOCTOBEPHBIX JAHHBIX M Jp., & TaKXKe C paGOTHMKA B3BICKMBAIOTCS
BCe ITpadHbIEe CAHKLMH M YOBITKM MHCTHTYTA 110 3TUM OGCTOATENBCTBAM HE3aBUCHMO OT BPEMEHH
HAJIOXXCHHSI CAHKLMM M NEPUO/ia NPOBEPKU MPOBEPAIOIIMMH OpraHaMM, KaK HETOCPEACTBEHHO BEI-
4eToM M3 3apabOTHOM IUIAaTHl, TaK M CHW)KEHHEM COLMAIBHO-OBITOBBIX JIBIOT, a B Cly4ae OTKAa3a
A06POBOJIBHO MOTaCHTh NPUYMHEHHBIA HHCTUTYTY yIIEp6 - 4epes Cy/ [0 MECTy XKHUTEI5CTBa paboT-
HHKa.

10.5 Pa6oTHuk 00s3aH 1ocie YBOJIbHEHHS HEMEIJIEHHO SABUTHCS 10 IIEpBOMY TpeboBaHuio Pa6o-
TOJATENs B Cllyyae OOGHAapyXeHHUs HEJOCTOBEPHBIX NAHHBIX IO YYETY, OTYETHOCTH M T.J., & TAKKE
NIPOBEPKH HAJIOroBOM MHCNeKuueH, nomunuei, OBSII, npokyparypoii u T.J.

10.6  OcBoGoxeHue pabOTHHKA OT 3aHUMAEMOM JOJDKHOCTH MPOU3BOJUTCSA PEKTOPOM B MOPSTIKE
¥ [I0 OCHOBaHMAM, MpPEIYCMOTPEHHBIM JEHCTBYIOIMUM 3aKOHOJATEIECTBOM M YCIOBHUAMH KOHTpAK-
Ta.

10.7 B cny4ae BO3HUKHOBEHHS MEXAY CTOPOHAMH CIIOPA, OH MOIJIEXHUT YPETYIHMPOBAHUIO ITyTEM
HEMOCPECTBEHHBIX IIEPErOBOPOB paGOTHHKA U PEKTOpa, KOTOPOE ABJIAETCS 00513aTeILHEIM

10.8  Ecmu cnop Mexay ctopoHaMu He GyJeT yperyJaupoBaH B T€YEHHE ABYX HEMENb, TO OH MOJ-
JISXHUT Pa3pelIeH IO B IIOPSJKE, IPeyCMOTPEHHOM AEUCTBYIOIIMM 3aKOHOIaTEIECTBOM.

10.9 Ilpu yBonsHeHHH paGOTHHK 00s3aH CHATh BCE Jeja B HAJIEXKAIIEM COCTOSHMH, MOArOTO-
BHUTh BCE JAHHBIE JUI NPEACTOAMMX OTYETOB, HE HMETh HECHaHHBIX OTYETOB. B ciyyae He cpaum
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JIOKyMEHTOB, HE NPOBEJACHHsS HHBEHTapH3allH, NpUEMa-Tiepefiadd B HaJIeXKalleM COCTOSHHH B
YCTaHOBJIEHHBIE CPOKH, YKa3aHHas paboTa NMpOM3BOAUTCS PaGOTHUKOM Ge3 OILIaTH.

10.10 B cmyuae HesiBKM 1100 OTKa3a pabOTHHKA OT HajIeXkallen caayu JOKyMEHTOB, MaTepHallb-
HBIX [IEHHOCTeH ¢ pabOTHHKA B3BICKMBAIOTCA BCE CYMMBI, 3aTpayeHHble PaGoTojarenem Ha mpuBe-
JIeHHe B TIOPSAIOK BCEX JIell, C YYETOM BCEX HAJIOroB, 00A3aTeNbHBIX IUIaTeXeH U APYTHX pacxo/oB.
B ciyyae HEIOCTATOYHOCTH 3apabOTHOM ILIATHl, BEIXOJHOIO MOCOOUs, OCOOHs 110 BPEMEHHOMH He-
Tpyaocnoco6HocTr PaGoTHuka, PaGoToaaTenb B3HICKABAET 3TH CYMMBI B CyI€GHOM MOps/Ke.

10.11 Pa6oTHHMKaM, COBEPIIMBIIMM MpPOryJ 6€3 yBaXHMTEIbHOM MPUYMHEI, OYEPEHON OTITYCK B CO-
OTBETCTBYIOILIEM Y4eOHOM roJly yMEHBINAETCs Ha YHMCIIO [AHE Mporyia, Ipu 9TOM OTIYCK He JOoJ-
’eH O6BITh MeHee ABYX pabouux Hezelb (12 pabouunx gHen).

10.12 3a kax/J0€e HapylleHHe TPYAOBOH AUCUUILIMHEI MOXET OBITH NPMMEHEHO TOJIBKO OHO [HC-
LMITMHAPHOE B3BLICKaHHKE.

10.13 Tlpuxas (pacniopsikeHHe) O NIPUMEHEHHWH AUCLUMIUIMHAPHOTO B3BICKAHUA C yKa3aHHEM MOTHU-
BOB €ro NpHUMeHeHHs o0bsBisercs (coobmaercs) pabOTHHKY, MOJBEPIHYTOMY B3BICKAHHUIO, IOJ
pacmMcKy B TPeXAHEBHEIH cpok. IIpuka3 (pacnopsikeHHe) B HEOOXOMMMBIX CITydasx AOBOMHUTCA JO
CBeJIEHHS UX O] POCIIUCE. ’

10.14 Ortka3 OT NOANKCH B NpuKase (paclopsDKEHMH) JIMNA, MOJBEPTHYTOrO IUCLHUILTMHAPHOMY
B3BICKaHMIO, QUKCUPYETCs B MpHKa3e (PacropsuKeHKH), a B HEOOXOAMMBIX CIydasx M COCTaBIISAETCS
aKT.

11. AHble BONpoChI peryiHpoOBaHAs TPYAOBbIX OTHOIIEHMHA

11.1 PabOTHHMK MMEET MpaBO >KaJOBaThCA Ha JOIMYLICHHEIE, I10-€r0 MHEHHIO, HapYIIEHUs TPYIO-
BOTO 3aKOHOJATENILCTBA M HAcTOAIUX [IpaBuii HENOCPEACTBEHHOMY PYKOBOJUTEIIO U PEKTOPY MH-
CTHUTYTA.

PaGoTHHMK BIpaBe MpECTABIATH MPEJIOKEHHs 10 YIydYIIEHMIO OpPraHu3alMy TpyJa U Mo

JpyrdM BOTIPOCaM, PeryiupyeMbIM HacTosmuM IlooxeHuem.

Vka3aHHEIE %ano6bl ¥ NPEI0KEHU PEACTABIAIOTCSA B MUCBMEHHOM opMme.

11.2 TIlpu HaNWYMKM MHIMBUAYATBHBIX (KOJUJIEKTMBHBIX) TPYJAOBBIX CIOPOB MX PacCMOTpPEHHE U

paspemeHue mpousBoautcs B coorBercTBuM ¢ TK P®, denepanbHeiMM 3aKOHAMHM, HACTOAIUMU

IIpaBuiamMy, PH 3TOM CTOPOHBI CHOpa JOJKHBEI IPMHAMATh BCE HEOOXOAMMbIE MEphI JUIl HX pas-

pelIeHus, B IEpBYIO OYepelib, IyTEM IIEPETOBOPOB.

11.3 Pa6oTHukM MHCTHTYTa NpH BHINOJHEHAM CBOMX TPYAOBBIX 00A3aHHOCTEH JOIKHEI COOIIIO-

JaTh JEJIOBOM CTHIIb OAEXK/BI.

114 B uensx yaydIIeHHs HCIOJIb30BaHMA pabovyero BpPEMEHH M YIIOPSIOYEHHs] BHYTPEHHHX IpO-

H3BOJCTBEHHBIX KOHTaKTOB!

— JOKYMEHTHI Ha MOJMKCh PEKTOPY CHAIOTCS YePe3 METOJMCTOB M INIaBHOTO OyXrairepa, KOTOphIe
nepeaeT ux ABaXbl B JeHb (kak npasuio, B 10.00 u 17.00) 1 Bo3BpainaeT HCIOTHUTEIAM (kak
npasuio, B 11.00 1 18.00);

— [0 BOMpocaM, TpeOYIoIMM pelneHui pekTopa, pabOTHHMK obpamaercs K HENoCpeJCTBEHHOMY
PYKOBOAMTEIIO, @ PYKOBOJHUTEID - K PEKTODY.
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11.5 PaGoume moMemeHHs IOKHEI ObITh ocBOOOXIEeHH n0 21.00. Ilpu HanuuuMu NpOM3BOJI-

CTBEHHO}M HEOOXOAUMOCTH B 0oJiee MO3HEM BPEMEHH UX OCBOOOMICHHUS - MO Pa3pelICHHIO PEKTO-

pa, eciii 0 Takoi Heo6xoauMocTH 66110 3asaBieHO 0 17.00 TeKymero aHs.

11.6 Pa6GoTHMK, MEPBEIM MpHUINEIHA YTPOM B OHUC, HODKEH OMOBECTUTH 006 3TOM OXpaHy 3/a-

HHS JJIS1 CHATHUS IOMELICHHUS C CUTHAJIU3alMH.

11.7 Pa6GOTHHK, YXOJSIIHU MOCIEIHUM U3 0(uca, JOIDKEH ONOBECTHTh 00 3TOM OXpaHy 3/IaHus

JJ1s1 BKJTIOYEHHS] CUTHAJIU3AIUH.

11.8 TIlepen TeM, Kak MOKHHYTH pabouee MecTo B KOHILEe pabouero Hsi, pabOTHUK HOIDKEH 3a-

KPHITh OKHA U IBEPH CBOET0 KaOWHETa ¥ BBHIKIIOYUTh CBET.

11.9  CoTpyaHuK, yXOAAIIMiA TOCIETHUM U3 OdHuca, IPOBEPAET BCE OKHA, IBEPH U CBET.

11.10 3anpemaercs:

— YHOCHTB C MecTa paGoTEI UMYIIECTBO, IIPEMETH MIIM MaTepUallsl, IpHHaAexamue MucTuTyTy,
6e3 NoTyYeHus: Ha TO COOTBETCTBYIOIIETO Pa3peLIECHUs;

— KYpHUThb B MECTax, I/le B COOTBETCTBUH C TpeOOBAaHUAMH TEXHMKH OE30NaCHOCTH M IPOHU3BOJ-
CTBEHHO} CaHUTapHUU YCTAHOBIIEH TAKOU 3aIpeT;

— TOTOBMTH IUILY B Ipejesax opuca;

—  BECTH JUIMTENIBHBIE TMYHEIE Tele(OHHBIE Pa3rOBOPHEI (CBHIIIE 15 MUHYT 3a pabouuii I€Hb);

— MCHonb30BaTh MIHTEpHET, 3IEKTPOHHYIO [IOYTY ¥ MHBIE BUIbI CBS3U B HENPOQHIBHBIX LEJAX;

— TPUHOCHUTH C COOOW WM yNOTpeOATH aJKOrOJbHBIE HaIATKH, NPUXOAUTH B MHCTHTYT HIIH
HAXOJAUTHCS B HEM B COCTOSIHUM aJIKOTOJIBHOTO, HAPKOTHYECKOT'O MITM TOKCHYECKOTO OIIBAHEHHUS.

11.11 PaGOTHUKH, HE3aBUCHUMO OT JODKHOCTHOTO IMOJIOXKEHHSA, 00f3aHbI MPOSABIATE BEXKIUBOCTH,
yBa)keHHE, TEPIUMOCTh KaK B OTHOLICHHAX MEXIY COOOM, TaK ¥ NP OTHOLICHHSX C KIUEHTaMH H
TIOCETUTEISIMHU.

11.12 B HHcTuTyTEe ycTaHaBIMBAaeTCs NMpaBUIO oOpamarsCs K PyKOBOACTBY M COTPYJHHUKaM IO
UMEHH U 0TYeCTBY 4 Ha "BrI".

11.13 C IIpaBuiaMu BHYTPEHHErO TPYJOBOTO pacropsjka HOJKHBI ObITh O3HAKOMIIEHEI BCE pa-
6otuuku MHCTHTYTa, BKJIIOYasi BHOBb IPHHUMAaEeMBIX Ha paboty. Bece pabGoTnuku MHcTutyTa, Hesa-
BHCHMO OT JIOJDKHOCTHOI'O IOJIOXEHHs, 00s3aHEI B CBOEH TMOBCEAHEBHO# paboTe cobmoaaTe HacTo-
amue [IpaBuna.
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